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APPENDIX A

GOVERNMENTWIDE FLEET CARD CERTIFICATION FORM

NOTE: Before the Governmentwide Fleet Card can be issued to the Facility Fleet Manager, the following statements must be attested o by the flest
manager, approving official, alternate approving official, fleet card coordinator and the delegating authority. Siznature on this form certifies that the

fleet card will be isswed appropriately and the fleet manager and approving official understand the adverse actions which may be taken as a reqult of
inappropriate or unaathorized use of the card. Please read and sign the statement below.

VA FACILITY FLEET MANAGER

CERTIFICATION: I certify that I have read and that I understand the policies — [T¥FE MAME OF FAGILUTY FLEET MANAGER
and regulations that govemn the use of the Governmentwide Fleet Card. I further
centify that I 'will adhers to the policies and re

and that failure fo do so will cause the revocation of the fleet card apd delegation  |SIGMATURE OF FACILITY FLEET MANAGER DATE SIGNED
of procurement autharity.

VA APPROVING OFFICIAL STATEMENT

CERTIFICATION: I certify that I have read and that I understand the policies [ TYFE NAME OF AFPROVING OFFICIAL
and repulations that powvern the use of the Governmentwide Fleet Card and my
associated Tesponstbilites as the facility fleet manager's Approving Official. I

fiarther certify that [ will adhere to the policies and rezulations goverming EIGHATURE OF AFFRCWVING DFEIGIAL CATE SIGHED
procurement, and that failare to do so will cause the revocation of approving
official authority.

VA ALTERNATE APPROVING OFFICIAL BTATEMENT

CERTIFICATION: I certify that I have read and that I understand the policies | TYFE NAME OF ALTERNATE AFFROVING OFFICIAL
and repulations that gowvern the use of the Governmentwide Fleet Card and my
associated Tesponstbilites as the above facility fleet manager's Aliemate

Approving Official. I furcher cenify that Twill adher to the policies and EIGMATURE OF ALTERMATE APFROVING DATE SIGHED
regulations poverning procarement, and that failure to do so will canse the OFFICIAL
revncation of approving official aathority.

W& FLEET CARD COORDIMATOR 3TATEMENT

CERTIFICATION: The fleet manager is hereby notified that fieet card refresher | T¥FE NAME OF FLEET CARD COORDINATOR
traiming is required every two years, and failure to complete this training will
result in the Mmufﬁeﬂeﬂcﬂduﬂdﬂemu:ggnmm

I that the above named fleat ula.u.d:lnmanel’}l}

appli le}, have M.:E,ﬁﬂhrm] muf'\.rm Affairs SIGNATURE OF FLEET GARD COORDINATOR DATE SIGNED
tramming oa the use of the Governmentwide Fleet Card and meets the critera
qulmdbyﬂgmqrpub:m

DELEGATION OF AUTHORITY

DELEGATION OF AUTHORITY: Upcn completion of the Department of Veterans Affairs (VA) fleet card raining course, and signaturs of the
Fleet Manager, Approwing Official(s), and Fleet Card Coordinator, the fleet manazer named above is hereby dalezated muthority to procume fuel,
mamienance and repair for a VA-owned or commercially keased wehicle to be paid by the Governmentwide Fleet Card. The fisel, maintepance and
repair procured shall mot exceed the micro-purchase threshald of §3,000 for a single procurement and shall alse adbere to the organizational

responsibilities and saisfy legitimate VA requirements. All procurements shall be made in accordance with the applicable laws and repulations
mciuded et not limited to, the Federal Acquisiton Regnlation and the VA Acguisition Fagulation This delegation shall mmomatically termuinate

upon separation from the agency, reassiznment to another office or positon within the apency, or revecation of the fleet cand by the Approving
(Oifficial, Program Coordinator, Fiscal Officer, or Delegating Authority.

EBGNATURE OF DELEGATING AUTHORITY DATE EIEMED
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* Supplies, Training, and
Office Equipment

* Rental car expenses for
local travel (when not in
travel status)

* EZ passes and toll passes
for VA-owned or
commercially leased
vehicles

* Fuel for on-site tank, used
for off-road vehicles and
equipment
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Billed Account
(IBA)
* Employee meals &
incidentals while in travel
status

Individuall

* Fuel / Maintenance /
Repair/ Parts for over-the-
road VA-owned or
commercially leased
vehicles (not GSA

Centrally Billed Account vehicles)

(CBA)

* Lettering of VA-owned
vehicles (not GSA
vehicles)

* Veteran transportation

*Veteran lodging

* Patient travel

* Employee meals &
incidentals while in travel
status (infrequent travelers
w/o IBA card)

Charge Card Oversight & Travel Policy Service (CCO&TPS)
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